CAREER CONNECTIONS EMPLOYER GUIDE

HOW TO RSVP FOR A CAREER FAIR OR INFORMATION SESSION

CAREER FAIR INSTRUCTIONS:

STEP 1: Log onto your employer account and click on the downward arrow to expand the “Events” tab.
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STEP 2: Under the “Career Fairs” tab, you can review all of the events available for the semester. Once
you have decided upon which event(s) you would like to attend, click on “+ Sign Up.”
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CAREER CONNECTIONS EMPLOYER GUIDE

STEP 3: Review and confirm your registration information on the “Events and Fees” page. If there isn't
a charge for the employer event, the system will not request payment information. It is necessary to
complete all of the required fields.
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3300 W Camelback Rd
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» More Information
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STEP 4: Input the appropriate content into the “Contact Information” tab. Some of this information
should auto-populate from your Career Connections account.
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CAREER CONNECTIONS EMPLOYER GUIDE

STEP 5: Complete each portion of the “Profile Information” page.
PLEASE NOTE: Your logo is required to complete registration.
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STEP 6: On the “Representatives” page, include the number of the individuals attending the event and all
of their information.
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CAREER CONNECTIONS EMPLOYER GUIDE

STEP 7: Review and confirm your registration.
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= More Information
Engineering Building
Building #1

Contact Information

Organization Name: ABC Test Employer
Fullname: Aysha Bell
Email: Mikayla. Etsitty@gcu.edu
Address: Address
Street Address
3300 W Camelback Rd
City
Phoenix

STEP 8: You've made it to the final screen! You will be notified once your registration is approved.
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Have a wonderful afternoon and we look ferward to connecting with you scon!
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CAREER CONNECTIONS EMPLOYER GUIDE

INFORMATION SESSION INSTRUCTIONS:
PLEASE NOTE: These offering are not as readily available.
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GCU, while reserving its lawful rights in light of its Christian mission, is committed to maintaining an academic environment that is free from unlawful discrimination. Further detail on GCU's Non-
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